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Hacrosimee [lonoxenue paspaborano Ha ocHoBaHuu Konctutyuuu Poccuiickoii ®enepauuu,
Genepanshoro 3akona ot 19.12.2005r. Nel60-®3 «O parudukauun Konsenuunu Cosera EBporbi o
3amMTe  (PU3MYECKMX JIMII [P ABTOMATH3HPOBaHHOH 00paboTke MepCOHATBHBIX JAHHBIX),
®enepanpHoro 3akona ot 27.07. 2006r. Nel52-®3 «O nepcoHanbHBIX JaHHBIX», [pyaoBOro xoaekca
Poccuiickoit ®enepauun, PenepanbHoro 3akoHa ot 27.07.2006r. Nel49-®d3 «O6 wuHpopmauuu,
HHQOPMALMOHHBIX TEXHOJOTHAX M 0 3ammrte HHpopmanuu», IlocraHoBnenus [lpaBuTenscTBa
Poccuiickoit @enepaunn ot 17.11.2007r. Ne 781 «OO6 yrBepxknaeHuu [lonoxenus o6 obecnedyenuu
0e30IacHOCTH  NEPCOHAIBHBIX JAaHHBIX NpH HMX o00paboTke B HH(QOPMALMOHHBIX CHCTEMAXx
MEPCOHANBHBIX JaHHBIX» W IMPH3BAHO 00ECHeuuTh NpaBa M CBOOOAY YYaCTHHKOB 00pa30BaTELHOIO
npouecca npu 00paboTke HX MEePCOHANBHBIX JaHHBIX.

1. Obmue noroKeHus

1.1. IlepconanepHbpie nanHble PaboTHHKa - cBelleHHs O (aKTax, COOBITHAX H OOCTOATENLCTBAX
#u3HH PaboTHHKa, NO3BONAIONINE HISHTH()HUIIHPOBATh €ro THUYHOCTh, HEOOXOAUMBIE AIMHHHCTPALIUHU B
CBSI3M C TPY/JOBBIMH OTHOIIEHHsIMH ¢ PaboTHHKOM M Kkacatomuecsd PaboTHuka.

1.2. K nepcoHanbHbIM J1aHHBIM PaboTHHKA OTHOCATCS:

® CBEJECHMS, COJepIKAIIHEeCs B MACTOPTe UM HHOM JOKYMEHTE, Y10CTOBEPSIOIIEM THYHOCTE;

e uH(popMauus, coaepxalasics B TpPyA0BOH KHHKKe PaboTHuKa;

e wuH(oOpMaLUs, comepiKallascsi B CTPAaXOBOM CBHIETEILCTBE rOCYJAapCTBEHHOr0 NEHCHOHHOTO

CTpaxoOBaHHs;

® CBeJCHMS, COJEpIKaIuecs B JOKYMEHTaX BOMHCKOIO yyeTa (IIpH HX HAJTHYHH);

e uHpopmauusi 00 oOpa3oBaHMH, KBaIM(PHUKAIMKM HIM HAIMYMH CHEHHATBHBIX 3HAHUH MM

MOJArOTOBKH;

e wuH(OpMaLUsI O COCTOSTHUHU 3/10pOBbs PaboTHHKa (cBeneHHs 00 MHBATHIHOCTH H T.I1.);

e UHH;

® JIOKyMEHTBI, COIEpPKAlIlHE CBEACHHUS, HEOOX0AMMBIE 171 NpeaocTaBieHus PabOTHHKY rapaHTHii

U KOMIIEHCAlIHi, YCTAHOBJIEHHBIX IEHCTBYIOIIMM 3aKOHOAATEILCTBOM (IOKYMEHTBHI O COCTaBe

CeMbH; JOKYMEHTbl O COCTOSIHMHM 3/I0pOBbSl JeTeH; JOKYMEHTBl, [OATBEPIKIAIOLIHE

NOTMOJTHHUTEIbHBIE ~ TAPAaHTHH W KOMIIEHCALlMH 1O  OINpPE/IEJIeHHBIM  OCHOBaHHSM,

NpeyCMOTPEHHBIM 3aKOHOJATeNTBECTBOM (JOHOPCTBE, HAXOKIEHHsT B 30HE BO3JEHCTBHSA

pajgManMu B CBsi3u ¢ aBapueil Ha YepHoObuibckod ADC U T.1.); JOKYMEHTBI 0 O€peMEeHHOCTH

PaGoTHHMIIBI, TOKYMEHTBI O BO3pAcTe MAJIOJIETHHX AeTei).

1.3. Bce nepcoHanbHble AaHHbIE 0 PaOOTHHKE aAMMHHMCTpALMs MOXKET MOJYYHTh TOJIBKO OT HEro
camoro. PabOTHHK NpHHHUMAaeT pelIeHHe O NPeJOCTABICHHH CBOMX MNEPCOHATIbHBIX JAHHBIX W JaeT
corsiacue Ha UX 00paboTKy cBoeii BoJiell H B cBoeM HHTepece. Cornacue opopMiseTcs B MHCbMEHHOMH
¢dopme B OBYX JK3eMIUIApax: OQHH M3 KOTOPBIX MpPEJOCTaBIAETCS CYOBEKTY MEPCOHAbHBIX JaHHbIX,
BTOPOH XpaHUTBLCS y ONeparopa NepcOHaJbHBIX JaHHBIX B TEUEHHE CPOKa, yKasaHHoro B Coriacuu. B
cllyyasix, KOIrja aJIMHHHCTpalMs MOKET MOJIyYHTh HEOOXOAHMBIE MEPCOHANbHbIE NaHHble PaboTHHKa
TOJIBKO Y TPEThEro JuLa, aIMMHUCTPALUs JOIKHA yBeJOMUTE 00 3ToM PaboTHHKa 3apaHee U MOIY4YHTh
OT HEero MMCbMEHHOE COrJIacHe.

1.4. Anmunuctpauus obsa3aHa cooOmMTh PaboTHHKY 0 nensx, cnocofax U HCTOYHHMKAX [MOJTY4YEeHHs!
NEepCOHANBHBIX JAaHHBIX, @ TaK)Ke O XapaKTepe MO/UIekKALIUX IOJyYeHHIO NEPCOHANbHBIX JaHHBIX H
BO3MOJKHBIX MOCJIeICTBHAX 0TKa3a PaboTHHKaA 1aTh NHCHbMEHHOE COrjlacue Ha HX MOJIyUYeHHE.

1.5. IlepconanbHble gaHHble PaboTHHKA ABIAIOTCA KOHQHACHUMAILHOH HHQOpMaLHEeH U HEe MOTYT
OBITH UCIOJIb30BAHbl AAMHHHUCTPALIMEH HIH JHOOBIM HHBIM JIMLIOM B JIHYHBIX LIEJIAX.

1.6. IIpu omnpenenennn odbemMa U colepiKaHus NEPCOHANBHBIX JaHHBIX PaboTHHKa aiMHUHMCTpaLUs
pykoBoacteyercss Koucrutyuueit Poccuiickoit ®enepanuu, TpynoBeiM Kozekcom Poccuiickoii
denepaunu, HHBIMH (eaepasbHBIMU 3aKOHaMH U HacTosuM [lonoskeHnem.

2. XpaHneHue, 00padoTKa H nepeaaya nepcoHaJbHbIX A1aHHBIX PaboTHHKA

2.1. OOGpaGoTka mnepcoHaNbHBIX MaHHBIX PaOOTHHKA oOCylIECTBIAETCA 1 OOeCneyeHUs
co0mo/IeHHs 3aKOHOB W HMHBIX HOPMATHBHBIX IPABOBBIX aKTOB B LeENAX coieicTBus PaboTHHKY B
TPYJIOYCTpOHCTBEe, OOY4YEeHHH H TNPOJIBHIKEHHH IO ciyxbe, obecrneyeHHs THYHOW O€30MacHOCTH
PaGoTHuKa, KOHTPOJISI KayecTBa M KOJHMYECTBA BBINOJIHAEMOH paboThbl, oniatel Tpyja, obecredyeHus



COXPaHHOCTH MMYILECTBA, IOJb30BaHHUSA JILIOTAMH, MPEAYCMOTPEHHBIMH  3aKOHOAATEJILCTBOM
Poccuiickoit ®Pegepanyu ¥ akTaMy aIMHHHCTPALIUH.

2.2. IlpaBo gocrtyna K nepcoHabHbIM AaHHBIM PaboTHHKA HMEIOT:

paCoTHUKH yripaBlieHus 00pa3oBaHus (MPH HATMYHH COOTBETCTBYIOLIMX MOJHOMOYHIA);
JMPEKTOP/3aMECTHTEIH JHPEKTOpa 00pa30oBaTeILHOTO YUpeKICHHS
CeKpeTapb/JeI0NPOH3BOAUTEL 00Pa30BaTEILHOTO YUPEKICHHS;

rnaBHbIi Oyxranrep o0pa3oBaTeNbHOTO YUPEKICHUS;

Bpau/mMe1paboTHHK,

COLHAJIbHBIH Ne1aror/IIcuxoor;

e 3am o AXY.

2.3. Jlupexrop/3aMecTHTENH JHMpPEKTOpa 00pa30BaTENbHOIO YUpEKAEHHsS MOTYT Iepe/aBaTh
nepcoHanbHble JaHHble PaOOTHHMKa TpeTbMM IHIAM, TOJLKO €CIH 3TO HeoOXOAMMO B LEJsX
NpeaynpeKIeHUs Yrpo3bl JKH3HH M 3/0poBbs Pa0oTHHKa, a TakkKe B ClydasX, YCTAHOBJIEHHBIX
(henepanbHbIMH 3aKOHAMH.

2.4. Cekperapn//lenonpon3BOaUTENb:

e odopMIseT npueM Ha paboTy pabOTHHKOB;

®  3aMOJHSET TPYJIOBBIE JOTOBOPHI;

® BHOCHT 3allUCH B TPYJOBbIC KHHIKKH;

e BblZaeT HHPOPMALMIO O NEPCOHANLHBIX JaHHBIX PaboTHMKa 1O MHUCBMEHHOMY 3ampocy
pabOTHHKa MIH €ro MpeICTaBHTENIs] Ha OCHOBAHHH  JIOBEPEHHOCTH Ha IMOJY4YeHHE TaKHX
CBE/IEHHH O NpO(EeCcCHOHATBHON JeATENLHOCTH pabOTHHKA (CIpPaBKH, BBINHCKH M3 IIPUKA30B,
KOIHMH TPYIOBBIX KHHXKEK M T.J.). 3alIpoc JO/DKEH CoJepikaTh HOMEpP OCHOBHOIO JOKYMEHTa,
YAOCTOBEpSIOLIero THYHOCTE PabOTHHKA MM €ro 3aKOHHOTO IpeJCTaBUTeIs, CBeIEHUs O JaTte
BBIJIAYH YKA3aHHOIO JIOKYMEHTa M BBIAABLIEM €ro opra€e W cOOCTBEHHOPYYHYHO MOJMHCH
PaboTHHMKa HJIH €r0 3aKOHHOT'O IPe/ICTaBHUTEIs.

2.5. I'naBHBIH OyXranrep UMeeT IpaBo JOCTYIa K NepCcOHaNbHBIM AaHHbIM PaboTHHKA B ciydae,
KOTJa MCIOJIHEHHE MM CBOMX TPYJIOBBIX 00S3aHHOCTEH MM TPYyIOBBIX 00si3aHHOCTEH pabOTHHKOB
Oyxrantepuu no oTHomeHUIO0 K PaGoTHUKY (Hauucinenue 3apaboOTHOM IIAThl, MPEIOCTaBICHHE JIbIOT,
YCTaHOBJICHHBIX 3aKOHO1ATEeIbCTBOM ) 3aBUCHT OT 3HaHHs NePCOHAIbHBIX AaHHbIX PaboTHuKA.

2.6. Ilpu nepemavye mnepcoHalIbHbIX JAaHHBIX PaboTHMKa IUPEKTOp, JAEIONPOH3BOIAMTEIND,
rIaBHBIH Oyxrantep o0pa3oBaTENBHOrO YUpexJAeHHs 00s3aHbl: NPEAYNpeauTh JHIL, MOTYYaroLINX
JIAHHYI) MH(OpPMAIHIO, O TOM, YTO 3TH JaHHBIE MOrYT OBITb HMCIOJB30BaHbl JIMUIb B LEJIAX, UId
KOTOPBIX OHH COOOILIeHBl, MOTPeOOBATh OT 3TUX JIHIl MHCBMEHHOE MOATBEPKAEHHE COOMIOAEHHS ITOrO
YCIIOBHSL.

2.7. Unble npasa, 00s3aHHOCTH, JACHCTBHSA pabOTHUKOB, B TPYAOBble 00S3aHHOCTH KOTOPBIX
BXOAUT 00paboTKa MepcOoHaNbHBIX JaHHbIX PaboTHHKa, ONpenesstOTCs TPYIOBBIMH JIOTOBOPAMH H
NODKHOCTHBIMH HHCTPYKIIHSMH.

2.8. Jlupexktop 00pa3oBaTeIbHOrO yupexJeHus o00s3aH [peJoCTaBlsTh IEPCOHAIBHYIO
MH(GOPMALMIO B COOTBETCTBYIOIIEE TePpUTOpHAIbHOE ynpanieHue [leHcuonHoro ¢onaa Poccuiickoit
Qenepaunn no dopMe, B Nopsake W 00beMe, YCTAHOBICHHOM 3aKOHOJATEIBCTBOM PoccHHCKOM
denepanuu.

2.9. PoacTBeHHHKH M 4ieHbl ceMbd PaboTHHKA He UMEIOT IpaBa JA0CTYIa K €ro nepcoHalbHbIM
JTaHHBIM.

3. Obsi3anHOCTH PpaGOTHHKOB, HMEIOIIHX A0CTYN K NEePCOHAJbLHBIM JaHHbIM PaboTHHKA, 0 HX
XPAHEHHIO H 3aIHUTe
3.1. PaboTHHKH, HMEIOIIHE TOCTYI K NEePCOHANBLHBIM JaHHbIM PaboTHuKa, 0053aHbI:

3.1.1. He coolmware nepcoHanbHble JaHHble PaGoTHHMKa TpeTbeH cTOpoHe 0e3 ero
[TMCBMEHHOI0 COrJlacHs, KpOME CJIyuaeB, KOrJa B COOTBETCTBHM C (helepasbHbIMH 3aKOHAMH
TaKoOro coryacus He Tpedyercs;

3.1.2. ucnonp30BaTh NepcoHalbHblC NaHHble PabGoTHHKA, MOMyYeHHBIE TOJIBKO OT HEro
JIMYHO HJIM C €r0 NMCbMEHHOIO COTJIacus;

3.1.3. obecneunTh 3aIIMTY NEPCOHAIBHBIX JaHHBIX PabOTHHKa OT HENmpaBOMEpPHOTrO HX
UCIIOJIB30BAHUSA MM YTpaThl, B IOPAIKE, YCTAHOBICHHOM 3aKOHOJATE]bCTBOM Poccuiickoi
Denepanuu;



3.1.4. o3nakomuTh PaboTHHKA M ero npejacraBuTeNieil ¢ HacTosMM [lookeHHEM U HX
npaBaMH U 00A3aHHOCTAMH B 00J1aCTH 3alIUThI IEPCOHAIBHBIX IaHHBIX, M0/ POCIIHCH;

3.1.5. cobmogate TpeOoBaHHE KOHQHICHIMATHEHOCTH TMEPCOHATBHBLIX  JaHHBIX
PaGorHuka;

3.1.6. wuckimoyaTh WM MCIOPABIATH IO TMHCBMEHHOMY TpeOoBanuio PaboTHuka
HEJIOCTOBEpHBbIE MIIHM HEMOJHble NepcoHalbHble jaaHHble PaboTHHKa, a Takke JaHHbIE,
oOpaboTaHHbIe ¢ HapylleHHeM TpeOOBaHUI 3aKOHO1AaTEIbCTRA;

3.1.7. orpaHMuYuBaTh NEpCOHAJIbHbIC AaHHbIe PabOTHUKA NpU nepeaaye MnpeacTaBUuTENo
PaGotnuka Tonbko TOlH MHGpOpMmaumuel, koTopas HeoOXOOMMa IS BbLINOJTHEHHS YKa3aHHBIM
NpeCTaBUTE/IeM CBOMX MOJTHOMOYHI;

3.1.8. He 3ampamuBaTh HMHOOPMALMIO O COCTOSIHMM 3/0poBbs PaboTHuka, 3a
HCKJIFOYEHHEM TeX CBeJeHHH, KOTOpPbIE OTHOCSATCS K BOIMPOCY O BO3MOIKHOCTH BBITIOJTHEHHS
pabOTHHKOM TPYA0BOH (QyHKIIHH;

3.1.9. obecneuntr PaboTHHKY CBOOOJHBIA JOCTYN K CBOMM IME€PCOHAJIbHBIM JaHHBIM,
BK/IIOYAs MpaBO Ha MOJIy4YeHHE KOMMH M000H 3amucH, coAepikalleld NepcoOHaIbHbIE JaHHbIE
PaboTHuka;

3.1.10. npenocraButh no TpeboBanuio PaboTHHKa NONHYIO HHMOPMALHMIO O €ro
NEPCOHAIBHBIX AAHHBIX U 00paboTKe 3THX JAaHHBIX.

3.2. Jluna, uMeromue J0CTyMN K NepcOHaIbHBIM JaHHBIM PaboTHHKa, HE BIlpaBe:

3.2.1. nomydate u oOpalaTeiBaTh IepcoHa/lbHblE AaHHble PaboTHHKa 0 €ro
MOJMMTHYECKHX, PEIUICHO3HBIX M HHBIX YOEKICHHMSX, HWHTHMHOH JKM3HM, 4JICHCTBE B
00IIecTBEeHHBIX 00beIHHEHUAX HIN NPOMCOIO3HOM e TeIbHOCTH;

3.2.2. npeaocTaBiATh NEepcoHaTbHBIE JaHHBle PaboTHHKA B KOMMepuecKHx Lensx Oe3
IHCbMEHHOTO cornacus PaboTHuka.

33. Ilpu npuHATHH pelIeHH#, 3aTparuBalOlIMX HHTepechl PaboTHHMKa, aAMHHHMCTpalMH
3anpelnaeTcss OCHOBBIBATHCS HA [EPCOHANBHBIX AAaHHBIX PabOTHHKa, MOTyYEeHHBIX HCKIOUHTEIBHO B
pe3ysibTaTe HX aBTOMAaTH3UPOBAHHOH 00pabOTKH MIIH 3JIEKTPOHHOTO [1OJIyYeHHS.

4. [IpaBa n obsizanHocTu PaboTHHKa

4.1. B nensx oOecneueHHst 3alIMThl MEPCOHAIBHBIX NaHHBIX, XpaHsLMXcs y paboromaress,
PabGoTHuk uMmeeT nmpaso Ha:

4.1.1. onpenenenue CBOMX NpeJcTaBUTENIEH Ul 3aLIMThl CBOMX NMEPCOHANBHBIX JaHHbIX;

4.1.2. TtpeGoBaHHe 00 HCK/JIIOYEHHH MJIH HCIPABICHHH HEBEPHBIX MM HEIMOJIHbIX
NEepCOHANBHBIX JaHHBIX, @ TakkKe JaHHbIX, 00paloTaHHBIX ¢ HapylueHHeM TpeboBaHHMN
Tpynosoro Koaekca Poccuiickoit ®enepauuu uiu unoro ¢denepanbHoro 3akona. Ilpu ortkase
AIMUHHUCTPAIIMM MCKJIIOYHTL WM HCIPAaBUThL NepcOHaIbHbIe AaHHble PaGoTHHMKa mocieaHui
MMeeT MpaBO 3asiBUTb B IMHCBMEHHOH (OpMe aJIMHHHCTPALMH O CBOEM HECOIrJIACHH C
COOTBETCTBYIOIIMM 00OCHOBaHHEM TaKoro Hecorsacus. llepcoHanbHble JaHHBIE OLEHOYHOTO
xapaktepa PabOTHMK MMeeT mpaBo JOMOJHHTE 3asBJICHHEM, BBIPAXKAIOLUIUM €ro COOCTBEHHYIO
TOUKY 3pEHHS;

4.1.3. tpeboBanue 00 H3BELIEHWH aJMHHHCTpAlHMEll BCEX JIMI, KOTOPbIM paHee ObLIH
coo0lleHbl HEBepHBIE MIJIM HENOJIHBIE INepcoHalbHble AaHHble PaGoTHuka, 000 Bcex
[IPOH3BEICHHBIX B HUX HCKJIKOYEHHAX, HCIIPABJICHHAX HJIH JOMNOJHEHHAX;

4.1.4. obxkanoBaHue B cyJa JH0OBIX HENPAaBOMEPHBIX MAEHCTBMH WM Oe3neicTBus
aZIMHUHUCTPALMK NpH 00pabOTKe U 3allMTe NePCOHATBHLIX JaHHBIX PaboTHHKa;

4.1.5. Bo3meleHHe YOBITKOB U (HJIH) KOMITEHCALMIO MOPAJIbHOTO Bpe/la B Cy1e0OHOM ITOpsIIIKeE.
4.2. PabotHuk o00sa3aH coolware aJMMHHCTPALlMM CBEJCHMs, KOTOPbIE MOTYT [IOBIMATL Ha
INPHHUMAEMbIE B OTHOLIEHHH HEI'O PELIEHUs, KaCAIOLIHECH €ro TPYI0BOH 1eATeIbHOCTH.
5. XpaHeHHe nepcoHAJLHBIX JaHHbIX PaboTHuka

JokymenTsl, noctynusmue ot PaboTHuka, cBeaenus o PaboTHHKe, MOCTYNUBIIKE OT TPETHHX
JMIl € MHCbMEHHOrO coriacus PaOoTHuka, uHas HHpOpMAaIMs, KOTopas KacaeTcsi TpYI0BOH
nesrenbHOcTH PaboTHUKaA, XpaHSTCS B MOMEIICHHSX C OrPAHHYEHHBIM JOCTYIOM, Ha OyMaKHBIX
HOCUTENSIX (TpydOoBasi KHHIXKKA, JIMYHAs KapTodka, JIMYHOE [1eJI0) M Ha 3JEKTPOHHBIX HOCHTEIIfAX.
JIMyHBle KapTOYKHM YBOJIEHHBIX PaOOTHHKOB XPaHATCS B apXuBe O0OpPa30BaTE/IbHOIO YUPEHKICHHS B
andaBuTHOM nopsiake B teyenue 75 ner (c¢1.339 «[lepeuyns THMOBBIX yHmpaBiIeHYECKHX JOKYMEHTOB,



00pa3yroIIuXcs B AESTEIBHOCTH OpraHH3allMi, ¢ YKa3aHHeM CpPOKOB XpaHEeHHs», YTBEPKIEHHOTO
Pykosoautenem PenepanbHoil apxuBHO#H ciayx0Obl Poccun 6 okTadps 2000 r.).

6. OTBETCTBEHHOCTh aAMHHHCTPALHH H €€ COTPYAHHKOB

6.1. 3amura npaB PaboTHHKa, yCTAaHOBIEHHBIX 3aKoHoAatenbcTBOM Poccuiickoit Penepanuu u
HactosituM  [lonoxkeHHeM, OCYLIECTBISIETCAs CYAOM B LelIsX I[IPECEYEHHs HEeNpaBOMEpPHOIo
MCIIO/Ib30BaHUA MEPCOHANbHBIX JaHHBIX PaOOTHMKA, BOCCTAHOBJIEHHS HapyLIEHHbIX IIpaB H
BO3MELIEHHs NPUYHHEHHOTO yiepOa, B TOM YHC/I€ MOPaJIbHOTO Bpe/ia.

6.2. Jluua, BHHOBHBIC B HapyILUCHHH HOPM, PEryJHPYIOIIHX I0Jy4YeHHe, 00paboTKy W 3allUTy
[ePCOHANBHBIX  JaHHBIX paboTHHKA, IPUBJIEKAIOTCS K JAHCUMIUIMHAPDHOW M MaTepuaabHON
OTBETCTBEHHOCTH, a TAKKE MPHUBJIEKAIOTCS K I'PakIaHCKO-NPaBOBOH, aAMMHUCTPATUBHON M YTOJIOBHOM
OTBETCTBEHHOCTH B MOPSIIKE, YCTAHOBICHHOM (peiepaibHbIMU 3aKOHAMH.
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